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Sample Disciplinary Appeals Letter

[to go on headed paper]

Dear [name of Employee],

Outcome of disciplinary appeal hearing

On [date]
 you appealed against the decision taken under the Company’s disciplinary procedure and confirmed to you in writing on [date].
 This was discussed at a disciplinary appeal hearing (the “Appeal”) which took place on [date]
 [at which you were accompanied by [insert name]].

I am writing to confirm the outcome of the Appeal and to record the position in writing. Having reviewed all the evidence...

THIS DOCUMENT CONTAINS THE FIRST SECTION OF OUR DISCIPLINARY APPEAL OUTCOME LETTER TEMPLATE. THE COMPLETE  TEMPLATE CAN BE PURCHASED ON THE EMPLOYMENT LAW CONTRACTS WEBSITE: DISCIPLINARY APPEAL OUTCOME LETTER
�	Insert date of employee’s letter appealing against decision.


�	Insert date of letter sent to employee stating the outcome of the disciplinary hearing.


�	Insert date of disciplinary appeal hearing.


�	Delete/insert as appropriate.
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