
Sample Employer Contract 

(basic part time)

Notes:-

1.
This contract is for use with low level part-time junior employees that are not of strategic importance to the business.

2.
As such, the provisions are quite straightforward. To ensure that your needs are fully covered, you might like to check the provisions that are available within the more detailed contracts on the www.employmentlawcontracts.co.uk website.

3.
Given the number of variables contained within a contract of this type, you will need to carefully consider all of the sections in square brackets and complete as necessary. Once the document is complete all options should have been decided upon, and all square brackets and footnotes deleted. 

4.
This contract does not deal with matters such as expenses, benefits (such as PHI, medical insurance, life assurance), bonus, company car or car allowance, garden leave, post termination restrictions and effect of termination.

This Agreement is made on the [date] of [month] [year]

Between:

(1)
[Name of employer business] (Company number [insert registered number of company or LLP]
) whose registered office is [insert details of registered office] (“the Company”); and

(2)
[Full name of employee] of [full home address of employee] (“the Employee”).

Agreed terms

1.
Interpretation

1.1
In this agreement the following terms shall have the following meanings:

	“Commencement Date”
	[insert date upon which the employee began employment
];

	“Confidential Information”
	any trade secret or other information which is confidential or commercially sensitive and which is not in the public domain (other than through the wrongful disclosure by the Employee) and which belongs to any Group Company (whether stored or recorded in documentary or electronic form) and which (without limitation) relates to the business methods, management systems, marketing plans, strategic plans, finances, new or maturing business opportunities, marketing activities, processes, inventions, designs or similar of any Group Company, or to which any Group Company owes a duty of confidentiality to any third party and including in particular [insert specific named items of Confidential Information]
;

	“the Employment”
	the employment of the Employee by the Company in accordance with the terms of this agreement;

	“Group Company”
	the Company, any company of which it is a Subsidiary (being a holding company of the Company) and any Subsidiaries of the Company or any holding company from time to time;

	“Subsidiary”
	a company as defined in section 1159 of the Companies Act 2006;

	“Termination Date”
	the date on which the Employment ceases.


2.
Appointment and Duration

2.1
The Company shall employ the Employee and the Employee shall work for the Company on a part-time basis under the terms of this agreement.

2.2
The Employment shall commence on the Commencement Date and shall continue (subject always to the terms of this agreement) until terminated by either party serving notice in accordance with the provisions set out below. 

2.3
The first [insert]
 months of the Employment shall be a probationary period and the Company may terminate the Employment at any time during this period on [insert]
 weeks’ notice. The Company may extend any period of probation at its discretion in order to further assess the Employee’s performance and suitability for ongoing employment.

...

This document contains the first few sections of a premium template 

available for purchase from:

http://www.employmentlawcontracts.co.uk
�	If your company is registered with Companies House you should insert the registration number here. If not, you should delete the reference to a company number.


�	This is the date that the employee commences work, and not the date that the employment contract is signed.


�	Insert details of any specific items of Confidential Information that may be particular to your organisation. For example, you may have a customer database that has a specific name, or a formula or process for identifying customers that is confidential. If so, you should add the details here. 


�	Insert a period for probation. Three months is quite typical, and although you are not obliged to do so by this agreement, it is good practice to confirm in writing that an employee has passed their probation. You may extend the probation period but should you wish to do so beyond six months you should seek specialist advice.


�	One week would be typical, although the employee may seek a longer period.
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