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Sample Equal Opportunities Policy

Notes: - 

1. This policy can be used as a standalone document, or can be integrated into an existing staff manual or handbook.

2. This policy is deliberately short and focused and has not been applied to a particular employer or industry. It should not be considered a definitive defence to any suggestion that an employer does not take equality of opportunity seriously. Rather, it is a starting point that should be used in conjunction with other measures such as manager and staff training.

3. Employers are encouraged to familiarise themselves with the Equality and Human Rights Commission website - www.equalityhumanrights.com
4. The above website contains much more detail on ensuring a discrimination free workplace, and is an essential reference tool for any employer serious about compliance with their legal obligations.

5. Should you find that an employee raises a complaint under this policy, specialist legal advice should be taken. Discrimination claims are usually complex, and advice taken at any early stage is usually a very worthwhile step.

6. Reference is made in this policy to ‘the company’. If your organisation is not a company (being perhaps a charity or a partnership, for example), you should amend references to ‘the company’ as appropriate.

Equal Opportunities Policy

1. 
Purpose

The purpose of this policy is to promote the equality of opportunity afforded to each employee, potential employee or past employee of the company irrespective of matters such as their sex, race, disability, sexual orientation, religion, beliefs or age.   

The company will treat any employee, applicant for employment or past employee equally irrespective of matters such as their sex, race, disability, sexual orientation, religion, beliefs or age.

This policy sets out the company’s intention to ensure that no applicant for employment, employee or former employee suffers discrimination, victimisation or harassment.

The company will treat any reports or instances of such discrimination with the utmost seriousness and will investigate fully and invoke the disciplinary procedure if there are grounds to believe that any such conduct is discovered. Any instances of deliberate discriminatory conduct will be likely to lead to instant dismissal.  

To comply with its legal obligations, the company may collect data to monitor the effectiveness of this policy and to prevent instances of discrimination from occurring.

This policy is non-contractual in effect and does not form part of normal terms and conditions of employment. The company reserves the right to change the terms of this policy from time to time and to introduce a replacement procedure as may be required.

2.
Definition and scope

This policy covers all employees, agency workers, directors of the company who must comply with its provisions (referred to in this policy as “employees”).  Visitors and independent contractors on the company’s premises are also required to comply with the terms of this policy and any instance of discriminatory conduct by any customer, supplier or other contact of the company will also be subject to its provisions. Any employee who believes that any employee has been subject to treatment contrary to this policy should report the matter immediately to their line manager who will take such action as necessary to prevent any unlawful treatment from continuing.

General Definitions

There are two broad types of discrimination, and these can in very general terms be summarised as:

· Direct discrimination which is treating a person less favourably on the ground of matters such as their sex, race, disability, sexual orientation, religion, beliefs or age.....
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